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WARNING

Don’t leave m‘&mm where anyone

can pick it up. It’s a simple matter for 2

Mmgetnwaymdxoncofth&emzd\mu
and owners should keep this fat in mind.

If it should happen that your machine is
stolen, lose no time in reporting full details -

‘, ’('Awmandbemmgtvcmulnumbu
4 /":,-=c°m Typewmer Company, 3




How to Use Corona

Price List of Supplies o

While most Corona dealers carry a full line of Typewriter
supplies, including “Pigeon Brand” ribbons and carbons, theze are
occasions when Corona users are so located as to be out of touch
with any dealers. Since we urgently recommend the use of none
but “Pigeon Brand” ribbons on the Corona, we are prepared to fill
mail or§ers for any of the supplies listed below, at the figures quoted
and will prepay all carrying charges.

Pigeon Brand Ribbons
For Model 3 Corona, each ... ... ...

For Model 3 Corona, half dozen._.__
For Model 2 Standard Folding, each

For Model 2 Standard Folding, half dozen_.__.._.__ 2.00
Carbon Paper (Bozes of roo)

Medium or Light Weight, per box___.____._______ 2.00
Label Holders, each. 25
Type Brushes, each ... .. _____ .15
Typewriter Qil (1 ounce bottles) each._.._ .15
“One Drop” Oil Cans, each_..__.._____ .20
Felt Mats, each.___________._.._...._... 40
Rubber Dust Covers, each_. ... ... ____ .30
Folding Stands, each. ... . ... .. _______ 5.00

We have a variety of colors in Pigeon Brand ribbons and can
supply any of the following in either single or two color, record or
copy: Black, Blue, Brown, Purple, Green, Red.

We also have many special IE»urpose ribbons, such as: Black
copy Black, Black copy Blue, Black copy Green, Black copy-Purple
record and Hectograph.

All Pigeon Brand ribbons are wound on the regular spools
with which we equip Corona, are wrapped in waxed paper and foil,
and are enclosed in metal boxes.

For prices and complete information on our line of leather
Carrying Cases, Two Story Bags and Gladstones—all specially ficted

to accommodate Corona—write for Special Luggage Folder.

Corona Typewriter Company, Inc.
Groton, N. Y., U. S. A.
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How to Use Corona

Corona Label Holder
This simple device requires no operating instructions other than
those stamped upon it. When it is desired to quickly remove the
tabel holder from the platen, press the front scale with the left thumb
and twitl the platen in the direction opposite to that which it norm-
ally takes. The label holder will catcg on the scale and peel off
without the least trouble.

Corona Folding Stand

To set up the Folding Stand, first pull out the telescopic legs,
making sure that the catch on each joint has locked. Then raise
the arms and extend the paper leaf if desired.

Before placing Corona on the stand it is well to make sure that
the hinged braces, which support the arms, are fully opened.

Insert front of machine in the hook of the stand, then press
back feet into the two cups.

In closing stand, first fold arms, then telescope the legs by
holding down catches and forcing the smaller sections into the
larger.
8 The opening and closing of this stand is much easier than the
above instructions would lead one to suppose, for both operations
can be performed in less than half a minute.

General Care of Machine

Tighten a screw if it works loose, but don’t unscrew any, you
may throw some part out of adjustment.

If you experience a little trouble with your Corona, look through
this instruction book to see that you have not neglected anything.
Then, if you are still unable to locate the difficulty, either write us
or call upon our nearest agent.

In writing us about yoirr machine, always mention its serial
number. This number is stamped on the inside of the frame, at
the back and fairly close to the Yower edge.

15



How to Use Corona

Always use special oil provided. Merely touch parts with wire
and then wipe off superfluous oil.

In addition to parts indicatedfon preceding page, oil the following:

1. Roller Bearing, on back of carriage.

2. Spring Gib, attached to type guide behind scale.

3. Ball Race, wipe out with oily rag. Accessible when ma-
chine is open.

4. Rollers on ribbon vibrator.

5. Bottom bearings of rocker bar.

Cleaning

It is well to remember that if a typewriter is kept clean it is
much less liable to get out of repair than if dirt is allowed to collect
and work into the wearing parts

To dlean type, dip brush provided, into a little gasoline, shake
out and scrub type until they show up bright. The best way to get
at them is from back of machine, with carriage folded.

Nickeled parts should be wiped off occasionally with an oily rag,

If slots in type bar segment become clogged with dust and eras-
ings, brush out with brusi supplied, and if necessary, flush with
gasoline. Then oil.

Folding the Machine

1. Push back shift lock, without depressing either of the shift
keys.
4 2. Lock escapement throwout as follows: Grasp platen knob
with right hand and push the throwout back with the thumb.
Holding it in this position, allow the carriage to move to the left
until the throwout engages the notch in the bed plate. It is neces-
sary to start this operation with the carriage a little off center to the
right.
& 3. Now take hold of the carriage at both ends and fold over
onto the keyboard.

In placing the machine in its case, see that the four steel lugs
fit inside the frame and that the machine rests firmly on all four feet.
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The “Personal Writing Machine

Introductory

In preparing this book the
manufa&urers of the Corona
Typewriter have endeavored
to explain the operation and
care of their machine in the
simplest manner possible.
It is intended that the book
be kept on hand for future reference.

While possessing all the labor-saving devices of the modern
correspondence typewriter, the Corona is extremely simple in con-
struction and operation, there being only 69z parts as opposed to
2,000 or 3,000 in the ordinary machine. However, the operator
should not gain the impression that, because of its simplicity, it is
not liable to derangement, if mistreated or neglected.

Even though you are an experienced operator, read this book
carefully. As you know, there are lots of ways of doing a thing—
but only one right way.

Unpacking and Putting In Condition for Use
Remove case from box or carton and place flat on table with
cover side up.  (Handle is attached to cover) Release catch by
pressing button upward, open case and remove packing.
Unfold typewriter by grasping carriage at both ends and lifting
it back to its position on the frame. Now release shifc lock by
pressing toward you. To positively insure the escapement from

3
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Setting Paper Fingers

The paper fingers may be moved to the right or left by merely
sliding. "These paper fingers should not be bent outward, although
there is enough spring in them to permit of lifting when it is neces-
sary to move them with paper in the machine.

It will be found that the easiest way, and the safést, to move
the paper fingers, is to extend the carriage until the finger to be
moved is well exposed and then slide it by pressing against
the lower portion. ~ It is advisable to set fingers to width of paper
before inserting letter.

MINDS HDOT INT

ANZNDIS M1 SLOTS

Inserting Paper

o

Slip paper between platen and paper table, and while holding o 8 = é‘w .
down firmly, give the platen knob a twirl. , T g3 8 \

In order to facilitate the inserting of all paper in exadly the I $ §§ i §
same position, a }lzaper guide is provided on the margin release lever. 3 oBe g iz 4
By pressing this lever toward you with left hand, it is brought into PonE R 8 § H
a position wherte it ads as a guide for the left edge of the paper. * 53 I 2° ;5 2
Tgus uniform margins on a manuscript or long letter may be main- § = ; g% gg 3
tained without resetting the margin stop. 2 % : % g
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it will only bulk up and interfere with the free action of the ribbon
mechanism,

In ;hang?rg a worn ribbon, fret wind it all on one spool, then
remove the ribboa spool nuts. -

This permits you to take o the spool containing the worn rib-
bon and reslace it with a fresh one. Now attach the loose end of
the fresh ritbon to empty spool and insert ribben in slots of vibrator.

In order that tﬁe vibrator may be raised to an accessible
position, set indicator for red, depress space bar and slip post card
or envelope between space bar and bottom of lowest bank of keys.
This will hold the vibrater vp and will leave operator with both
hands free.

In but few machines is it possible to renew the ribbon with as
little trouble as is the cise with Corona. However, there are one
or two points that should be remermbered.

1. Never bend the vibrator.

2. Note carefully the manner in which the ribbon is carried to
the back of the right-hand spool and to the front of the left one—
thus permitting both spools to wind clockwise.

Note also, that riEbon passes through vibrator in such a way
as to cover the diagonal slots through which it has been inserted.

Manifolding

The Corona Typewriter has a powerful stroke which enables
the operator to do heavy manifolding without founding.

A medium weight carbon is recommended for general purposes
where enly one or two copies are desired; but at times a large num-
ber are required and in such cases, a light weight carbon and onion
skin paper should be uced.

For instructions rzgarding the proper way to insert a number ot
carbons in machine, see “Inserting Paper”.

Jotz

Oiling
The parts to be oiled are cleatly indicated ia the accompanying
illustration, which shows machine folded with carriage cover plate
removed.
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When it is necessary to make corredions in a letter, which has
been removed from the machine, the space to be filled in can quick-
ly be located by means cf the scale on the line indicator.  Thus:
bring bottom of printed letters on a line with top of scaled wings.
First press paper release toward you until it catches.  Then locate
any letter so that one of the white marks on the line indicator will
come in the center of that letter. Now throw back paper release
lever so that paper will be held securely in position selected and
move carriage until the space to be filled in comes opposite opening
in type guide,

If any difficulty is encountered in locating the exad writing
line, raise the platen release lever, thus freeing the platen so that it

may be turned to any position desired.

The above method may also be used in filling in process let-
ters, although this kind of work can be simplified by having the
process lctters printed with a left hand margin of exadtly so many
spaces; in which case the paper guide can be employed, and the
margin stop set for the proper margin.

VWhen a numbzr of carbon copies are to bz made it is advisa-
ble to lock paper relezze while inserting.

Straightening or Adjusting Faper

Insert paper as deccribed and feed through until about two

inches appear atove the top of paper fingess.  Then bring remainder

> of sheet forward until
it touches portion you
have fed through. By
a slight prassure on pa-
per releas, free paper
enough to permit of
swinging it to left or
right until corners of
fed portion coincide
with edges of the por-
tion held in hand.
(See illustration.)
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Use of Margin Stops o

The improved Corona is equipped with a third or fived margin
stop in addition to the two adjustable stops.  The fixed stop_is lo-
cated on the left end of the carriage directly below the back rod,
which is notched and scaled to correspond with the scale on the
front of the carriage.

PAPER RELEASE PAPER TABLE .. .8
EXTENSION ARMS PLATEN RELEASE

LEFT MARGIN 5TOP

CARRIAGE PAPER GUIDE
RELEASE TARRIAGE RELEASE

MARGIN RELEASE LINE SPACE LEVER

LINE SPACE

In order to fix the margins at any predetermined points on the
scale, tilt carriage forward until numbers on back rod can be plainly
seen. Then press on knurled pottion of a margin stop and slide to

6

Attaching Ribbon to Spool

When an old ribbon is discard-

ed, one spool and a clip should

besaved. To this spool the loose
end of fresh ribbon is
attached as follows:

1. Fold back end of
ribbon so that it
will form a loop
and grasp between
thumb and fore-
finger of right
hand zs illustrated
in Cut A.

2. Holdin
spool in left hand,
slip loop of rib-

bon over sleeve of spool. (See

Cut B)

3. Squeeze thumb and fore-
finger together so as to tighten
loop on spool, being very care-
ful to have edge of ribbon just
touching top of spool.

. 4. Take clip

in left hand and

snap on over rib-
bon. The whole
secret lies inkeep-
ing the loop of
ribbon so tight

7 on the sleeve ot

spool that its

position cannot

be disturbed by

snapping on the
clip.
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1. To print with upper portion of ribbon, shift indicator to
lefr. (Black.)

2. To print with lower portion of ribbon, shift indicator to
right.  (Red)

Cutting a Stencil

The Corona has clean, sharp type and a powerful stroke. It
is therefore an excellent machine for cutting the stencils used on
rotary duplicating machines.

To cut a stencil:  First wash the type thoroughly as directed
under “Cleaning.” Then slip the ribbon out of the siots in ribbon
vibrator. Loosen nuts on ribbon spools allowing ribbon to hang sus-
pended between the two spools. The spools need not be removed.

Reversing Ribbon
When one spool is nearly full the ribbon should be reversed.
This is done by loosening the ribbon spool nut on top of the full
spool and tightening the nut on the empty one.  Particular attention
is called to the fa& that one spool must always be loose, otherwise the
ribbon will be pulled in both diredtions at once and the machine will
refuse to operate.

Weriting on Cards or Labels

It will be noticed that both the paper fingers and the margin
stops on the Corona may be moved cE)se together.

For card writing, it is advisable to move the paper fingers so
that they rest on the edges of the card. The same applies to large
labels, but for small labels our label holding attachment should be
employed.

Renewing Ribbon

The ribbon of the Corona is seven yards long and one-half
inch wide and is supplied by us and our agents, wound on the re-
gular metal spools with which the machine is equipped. Owing to
its odd length, the ribbon for the Corona is not interchangeable with

that of other machines. Do not attempt to use a longer ribbon, as
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number corresponding with that selefted on front scale.  The left
edge of margin stop should be fixed on the number desired.  For
example: if you wish to fix the left margin at the point 20 on the
scale, set left adjustable stop with its left edge on zo.

When the right margin stop is set on a given number, for ex-
ample 6o, the carriage will lock on 61 after printing on 6o. Should
it be necessary to write a few more letters to complete a word which
cannot be divided, touch the line lock release lever and the carriage
will proceed to the end of scale, if paper finger is not set in too far.

Line Lock

Another new feature of the Corona is the positive line lock.
By means of this simple device the type bars are automatically
locked when the end of a line is reached—thus preventing the very
annoying piling of letters at the end of a line. As a warning that
you are approaching the end of a line the bell rings eight spaces
before the carriage stops—after which, upon pressing the line lock
release lever the carriage will proceed to the end of the scale as
previously explained.

Writing on Ruled Lines
The platen release is at the left end of the carriage. When it
is desired to write on ruled lines, fill in blanks, etc., raise this re-
lease.  The platen may then be turned freely without regard to
regular spacing. (See Inserting Paper.)

Spacing Between Lines

To space between lines, press back the line space lever with
thumb, as far as it will go. Time will be saved if this operation is
performed simultaneously with the return of carriage to the head of
a new line,

Distance between lines is regulated by means of the line space
adjuster. Turn the adjuster back for double space and forward for
single space.

For irregular spacing see “Writing on Ruled Lines.”

7



PAPER TABLE

MARGHN WELEASE

CARRIAGE RELEASE

LINE SPACE LEVER

LINE SPACE ADJUSTER™D

RéLEASE LEVER

MARGIN OR
LinE LOCK

LEFT PAPER FINGER

PLATL: KWNOB

ESCAPEMENT
THROWOUT

RIBBON INUICATOR.

. DBACK SPACE KEY

How to Use Corona

Paper Table Extension Arms
These arms may be swung up so as to form an extension to the

paper table. They are particularly useful when machine is being
operated in a confined space or a “book” of carbons is being made.

" Operation of Shift Keys
The shift keys are the two large black keys marked “Fig” and
(fca .?)
PTo write a capital letter—hold down the key marked “Cap,”
at the same time striking the desired letter.
To write a numeral or any one of the charadters shown on
upper portion of keys——hold down the key marked “Fig.”
1t it is desired to write a line of capital letters the capital shift
key may be locked in position by holding it down and pressing
back the shift lock.
The figure shift key may be locked in the same manner.
To release the lock, press forward.

Starting a New Line

Push the carriage to the right as far as it will go, at the same
time operating the line space lever, as described under “Spacing
Between Lines.”

Back Spacing

When, for one reason or another, it is desired to move the car-
riage back to the right one or two spaces, the back space key should
be used. This key will move the carriage one space at a time. It
should be allowed to spring back to its normal position before being
depressed a second time.

Carriage Release

The carriage release permits the carriage to move to the left.
It may be operated from either end of the carriage. Press it forward.

Operation of Two-Color Device

Printing in either of two colors is regulated by means of the rib-
bon indicator. This indicator has two positions on the colored dial.
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