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You will find out very soon thal an
ADLER Standard UNIVERSAL lype-
writer is really something to be proud
of. Before you start typing you will
scrutinize it closely, no doubt, and as
you proceed you will realize that your
typewriter is able to stand up to the
most exacling requirements, to lake care
of any job in typing, and to give you
every possible wriling comfort.

The delivery of the machine should not
be regarded as the end of our relation-
ship with you.On the contrary, we want
you to be a happy typist as long as the
ADLER Standard UNIVERSAL is yours.

"Ready for work at all times”

is the keynole of our service policy. The
widespread ADLER service is always al
your disposal. Our specialized agenis
are at all fimes prepared lo give you
sound and praclical advice and, of
course, will altend to any defect in no
fime.

Would you mind doing us a little fa-
vour? Just drop us a line when you feel
that way, and let us know which of the
features of the ADLER Standard UNI-
VERSAL you like best. Inform us of ev-
erything you think is worth while talking
about. Your suggestions, foo, may be of
greal value fo us. Even minor improve-
ments will in the end be for the benefit
of all professional and other typists. All
our endeavour serves the cause of pro-
gress and furlther developmen! of the
ADLER Office Machines.

The ADLER Program, conspicuous by ils
extensive range, has mel with the en-
thusiastic approval of both the trade
and the customers. Its variety offers a
suitable machine for all kinds of work:

ADLER Standard UNIVERSAL
the all-purpose typewriter for the mo-
dern office.

ADLER Standard SPECIAL
the typewriter for your ordinary corre-
spondence.

ADLER PRIVAT the poriable type-
writer for your personal use.

ADLER Bookkeeping Machine
for any copy accounting system.
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Keyboard

The ADLER Standard UNIVERSAL fypewriter has a standard keyboard (Fig. 1) with
46 plastic, fingerform keys (92 characters and symbols). The shiff key (1), shift lock (2),
back spacer (3), margin release (4), and tabulator keys (5) are placed in the most
convenient positions.

REESGRSSEE

Fig. 1

Capital letters are typed by pressing one of the Iwo shift keys with the litile finger. The
shift key must not be released until the type has reached the prinling point. If capilals
only are fo be typed, or if emphasis is to be expressed by underlining, press the shift
lock. By a light pressure on the left hand shift key the shiff lock is released. Dead keys
(accent keys) should always be struck before you type the character which is fo appear
underneath, In case of absence of the accent *, same is produced by the combination

of the accents * and ”.

Touch confrol

The botfom cover of the machine has an
aperlure allowing the touch control wheel
to be set withoul removing the cover. The
fouch control wheel (6 in Fig.2) allows
individual fouch adjustment. It is placed
underneath the machine so that once the
touch has been adjusted to suvit the op-
erator it cannot be interfered with by
other persons. By furning the wheel (6)
in the direction of "—" the springs are
slackened and the touch becomes lighter.
By turning it in the direction of "+ " the
touch becomes more resistant.

Fig. 2

AT T

&




Automatic paper insertion

For paper insertion, place the carriage in central position (Fig. 3 and 4). Pul the sheet
between the paper rest (7) and the platen (8) in the usual manner. Pull forward the
injector (9), so that the sheet glides automatically to the starting position for typing.

In order to avoid creasing of carbon copies in case of inaccurate insertion, the use of
the paper release
Fig. 5 (10) is recom-
i mended. A paper
t folder kept handy,
which can easily
be removed affer
el inserting the pa-
il per, is of assistan-
‘ ce in preventing

the moving of car-
bon copies (Fig.
5). For accurate
insertion, use the
mobile lateral pa-
per guide. With
standard letter
size paper, it is
recommended to
sel the lateral pa-
per guide to 0
and the left hand
margin stop to 10,
so as to obtain a binding edge of about |one inch

(Fig. 6).

Line finders

The paper leaving the paper guide rol-
lers is gripped by the line finders (11 in
Fig. 7), located at eilher side of the type
guide (12), and avtomalically glides un-
der the bail rolls (13). As the line finders
are sprung and hinge forward, they ad-
just themselves easily even to thick lay-
ers of paper. In order that the succession
of typed lines may always be visible,
the line finders are made of transparent

plastic material.

The line finders allow typing from ihe
top to the bottom (Fig. 8) on any sheet
of paper, post or index card, and pre-
vent misalignment when you type close

lo the lower edge.

Additional

insertion of characters

If after removal of the sheet faint or
missing characters are to be re-typed or
added, re-adjust the sheet by means
of the paper release in such a way that
the vertical extension of a narrow char-
acler (preferably i, | or 1) coincides
with one of the gradualion marks on
the line finders (Fig. 9). Adjust the bot-
tom edges of the typed symbols to the
top of the ftransverse line of the line
finders by pressing fhe variable inter-
liner (Fig. 14) and turning the left hand

platen knob al the same fime.
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The ADLER Standard UNIVERSAL \

allows typing

from the top

to the bottom

Fig. 8

Fig. 9
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Tearing off paper -

The bail rolls (13 in Fig.7) should be
adjusted in such a way that they grip
the paper at the edges as it passes un-
der the paper bail. If they are pushed
aside the paper bail may be used as a
fime-saving device for fearing off paper
(Fig. 10). The combined paper guide
and erasing table (14 in Fig. 7) prevents
carbon copies and carbon paper from
coiling round the platen.

End of sheet indicator

The end of sheet indicator, serving al
the same lime as paper support (Fig.11),

folds away behind the paper rest and

springs automatically into position by a
light pressure on ils release (15). lis
sliding scale (16) should be adjusted lo

the size of the paper used.

The carriage

The ADLER Standard UNIVER-
SAL typewriter is normally equipped
with a 12" carriage (Fig. 12), which can
be replaced by wider carriages (15",
18", 26", 35").

Fig. 12
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Conveniently placed controls

on the carriage

All the conirols on the carriage are conven-
iently placed and easily operated. From one

hand position five distinct operations can be

perfomed (Fig. 13):

1) Turning the platen by the platen knob (17)

2) Selling to any position by the variable

interliner (18)

3) Typing between lines by means of the

platen release (19)

4) ‘Back and forth movement of the carriage

by operaling the carriage release (20)

5) Sefting the line space adjuster (21

Free-running plafen

a) For typing on forms, elc., independent of the line space mechanism, use the variable
inferliner (Fig. 14). Press the interliner with the palm of your left hand, while your

thumb, index, and middle fingers at the same time grip the platen knob.

| M Fig. 14

b) For typing beilween the lines (m? H,O efc.), use the platen release only (19 in
Fig. 13). When the release is returned to ifs home posifion il guaraniees accurate

registration at the original printing posilion.
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Drawing lines

Lines are drawn by inserting a pencil
info the ruling holes of the line finders
(Fig. 15). For drawing vertical lines, em-
ploy the platen release. For horizontal
ruling, the carriage release should be

used,

Line space adjuster

The line space adjuster (21 in Fig. 13)
permifs the easy selling of five different
line spaces (Fig. 17).

For spacing, throw the carriage by the
line space lever (Fig.16). Only when
typing on printed lines (forms, index
cards, elc.) use the variable inferliner
(Fig. 14) for spacing.

Adjuster sel af: 1 2 3 4 5
Space: 1 e 2 24 3

Margin stops

To insure an unobsiructed view of the
typescript, the margin stops (23 in Fig.18)
are removed from the field of vision
and placed at the back. For sefting the
length of the line, move the margin
stops fo the desired positions. The mar-
gin indicator points to the graduation
mark you choose on the margin selting
scale (22). The graduations of the pa-
per bail and the margin setling scale
being identical, either margin can also
be set as follows: By moving the car-
tiage bring center mark of the card

10

holder in line with desired graduation
mark on paper bail, then move margin

stops fo the desired posilions, where

_they are stopped. For typing on stand-

ard lelter size paper, the margin stops
should be sel to 10 and 75 respectively.

Margin release

When the bell rings near the end of
the line, finish the word you are typing
and starf the next line. If the remaining
space is not sufficient to finish the word,
press the margin release (4 in Fig. 1)
and go on. For typing in the left hand
margin, keep the margin release press-
ed down while you move the carriage

o the right.

Dduble-lype-spacer

This new device (Fig.19) allows aufo-
matic type-spacing. If the push-button
marked (2) is depressed, the carriage
moves two type spaces al each touch.
With this device, a word to be wrilten
in spaced type can be wrillen con-
siderably faster,

Changing the carriage
v

For removing the carriage, loosen the
screws (25 in Fig. 20) on both sides of
the casing and lift the carriage off verti-
cally. While proceeding, steer clear from
the ribbon fork. Replacement is carried
out in the reverse order. Test proper fil
by moving the carriage back and forih,
and then fasten the screws.

Fig. 20

Fig. 19



Changing the platen

Remove the top cover and move the
carriage to the right (Fig.21) or fake
it off (Fig.22). Next lift the paper bail
by the fingerform handle (26), and lift
the erasing table (27). Pull the paper
release (28) forward, push the platen
release (29) back, and unscrew the pla-
ten knobs. To prevent the platen from
turning as well, press the line space
lever to the right. Lift the platen at the
right side first, and remove it. Replace

it in the reverse order.

Removing the top cover

Before changing the ribbon or cleaning
the type, remove the front cover by
simply lifting it off (Fig. 23 and 24).
When replacing it make sure that the
pins fint properly in the holes provided

for firm attachment.

Fig. 24
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Ribbon

The ribbon (Fig. 25) reverses automatically in typing. The automatic ribbon reverse

prevenls perforation of the ribbon ends.

Changing the ribbon

A thorough study of the ribbon mechanism makes the inserfion of a new ribbon all

the more easy. To facilitate the removal of a worn ribbon, use the shift lock. Wind all
of the old ribbon on to one of the spools (Fig. 25). Take the ribbon off the ribbon fork
(30) and the shift guides (31), press the projecting end of the ritbon guide (32) resting

lightly on the ribbon, and take the full spool off the ribbon mechanism.

Hook the new ribbon to the pin protruding from the hub of the emply spool. In replac-
ing the spool, take care that the catch pin of the spool rest (33) engages in one of the

small aperfures (34) of the
spool. Secure the spool by
a gentle pressure on top.
A faint calching noise indi-
cates correct reinserfion of
the spool. Spools and rib-
bons are standardized.

The ADLER Standard UNI-
VERSAL takes a 13 mm
ribbon. Arabic keyboard
machines require a 14 mm

ribbon.

13

Fig. 26




Two-colour ribbon adjuster

This new device (Fig. 27) allows the use of lwo-
colour ribbons. When set fo "blue”, the top
half of the ribbon is typed on. When set fo
"red”, the boltom half is used. If stencils are to
be cut, sel the ribbon adjuster in such a way
that both buttons are pushed in halfway. If you
use single-colour ribbons, keep the "blue" but-
fon permanently depressed. When the ribbon

is worn oul, use the boftom half by furning

adjuster fo "red". Permanent selting fo "red"

is not advisable.

The decimal tabulator with skip key

The ADLER Standard UNIVERS AL fypewriter is equipped with a time-saving
decimal tabulator (Fig. 28). For typing invoices, lists, tables, columns, for sefting head-
ings, indenting, and even for the daily typing of the reference marks of standardized

commercial letters, the decimal tabulator will always prove a great help.

Bring the carriage to the points where the stops are to be set. For seiting sfops, press
the tab set key [36). For tabulating, just press the tab key [37). While you keep this key
depressed, the carringe automatically slides to the tabulator stop. — If a stop is no
longer required and you want to clear if, bring the carriage to this stop and press the
individual clearance key (39). If you have set several stops and desire to clear them
all at the same time, use the tofal clearance lever (35 in Fig. 26). For decimal tabulat-

ing proceed as follows: Set a stop af the point you choose for the decimal point. In

14

the ribbon over rather than by switching the:

order to bring the carriage to the correct starting point for typing,

press the respective tabulator key.

Examples:

Stop to be set

Y
a) 216.75
b) 5.40
<) 8650.05
d) 10435.95

e 208576.78
a) Press (100) key: The carriage stops three spaces before the deci-
mal point.
b

4

Press (1) key: The carriage stops right before the decimal point.

Press (1 T) key: The carriage automatically stops at the correct

starting point for typing this figure.

d) Press (10 T) key: A figure with five digits before the decimal point

—

can be typed without backspacing.
e) Press (100 T) key: Again the carriage moves to the desired position.
Above examples are applicable only if the tabulator keys are ar-
ranged as follows:
1 10 100 17 10T 100 T

For other arrangements, use the tabulator in a corresponding manner.
The machine features a skip key (38) which allows "skipping” tab
stops in the following way: Press skip key and — immediately
before reaching the point desired — press the respective tab key

simultaneously. Be sure to release skip key first.



Care of the typewriter

Dust and dirt are the enemies of all precision mechanism, Your ADLER Standard
UNIVERSAL typewrifer will repay proper care by many more years of safisfactory
performance.

Before use, dust the machine with a soft, fibreless cloth and clean all easily accessible
parts inside the machine.

Attend fo the type daily.

Fig. 29

Otherwise it becomes filled
with ink, ribbon fibre and
dust, so that the lettering
becomes blurred. When
cleaning the type, place a
piece of paper or cloth be-
low the keys, so that the
dirt that is brushed out of
the type is caught and
does not soil the machine
(Fig. 29).

Clean the platen with me-
thylated alcohol. Petrol or
gasoline destroys the rub-
ber. Avoid erasing. The
rubber eraser is an enemy
of the typewrifer. If as a
result of inexpert erasing
the dust falls into the in-
lerior of the machine, it
may adhere to the work-
ing parts. If you cannol

avoid erasing, move the

: carriage to the left or to
Fig. 30 the right (Fig. 30), so that

the erasing dusl does not
fall into the machine. Cover the typewriter with a dust cover when work is completed
for the day.

Have the machine examined, cleaned, and oiled al appropriate intervals by your
supplier or any typewriter expert.

Packing of Machine
For shipping long dislance or by rail the machine must be experlly packed.
Your ACLER dealer will advise you.

TIME-SAVING SPECIAL DEVICES

ADLER

e andaiad Universales,

12" Standard Carriage
poge 8

/ \
I
! \
! \
Line Finders / \ Paper Injector
page 7 ! \ page 6
\

\
! \
! '

Decimal Tabulator
page 14

;. 1 . \ J
I (e ] 0 () 0 (0 s s (s
Ribbon Adjustment = = Double-Type-Spacer

page 14 reYeo® (!/"l.)q'J’!‘JQ;}‘[‘)?Q')? page 11
CWORODY B @
K d >3 F B F YV 3 % 9
- 0O Q® e
y ¥ %9
[

O ®

b o A

These devices enable you to achieve maximum results
with a minimum of effort



Five casily interchangeable Carriages
s 12" , 15" . 18" ’ 26" ; 35" =

ADLER
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Its line of wide carriages helps you to solve

every problem in typing
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